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Enrolment Application Supporting Documents Checklist
NZ CERTIFICATE IN STUDY & CAREER PREPARATION or PERSONAL INTEREST APPLICANTS

Supporting documents to email to saane.tuakalau@spcnm.ac.nz

☐ 1. Verified Proof of Residency 
Scan or take a photograph of your verified* proof of residency - e.g. birth certificate or passport 

☐ 2. Verified Photo ID
Scan or take a photograph of your verified* photo ID - e.g. passport or driver's licence. This will need to be a different document to your proof of residency document.

☐ 3. Questionnaire & Study Time Plan

☐ 4. English language proficiency (if required)
Where English is a second language, applicants must meet the Academic IELTS overall band standard of 6.5 (with no individual band with a score less than 6.0) or equivalent before enrolment. Alternative evidence may be in the form of a TOEFL Certificate or proof of primary and secondary schooling through the medium of English.
This rule applies to both domestic and International applicants.

☐ 5. Proof of Previous Study
If you have noted previous formal study in your enrolment application form, please submit proof of this e.g. a verified* copy of an academic transcript or certificate.

* A verified document - a copy of a document showing a complete image of the relevant document or card (driver’s licence) signed and dated by an official to confirm that they have sighted the original and they verify that this document is a true copy of the original document. Each page is required to have the official's signature, with the name and title of the official shown clearly below their signature.

Examples of officials able to verify a document: an official of the issuing authority or a Justice of the Peace, a person who is enrolled as a barrister and solicitor of the High Court, or a court official (Court Registrar or Deputy Registrar).
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